UBND TINH QUANG NGAI CONG HOA XA HQI CHUNGHIA VIET NAM

SO VAN HOA, THE THAO VA DU LICH Doc lap - Tw do - Hanh phuc
S6:176 /QD-SVHTTDL Quang Ngai, ngay /0 thang 6 nam 2021
QUYET PINH

Ban hanh Quy tic @ng xir cia can b cong chirc,
vién chirc, nguoi lao dong thugc Sé& Van hoa, The thao va Du lich

GIAM POC SO VAN HOA, THE THAO VA DU LICH QUANG NGAI

Can cir Ludt can bg, cong chirc s6 22/2008/QH12 ngay 13 thang 11 nam
2008; Ludt vién chirc s6 58/2010/QH12 ngay 15 thang 11 nam 2010 Va Ludt s6
52/2019/QH14 ngay 25 thang 11 nam 2019 vé sira doi, bé sung mot s6 Piéu ciia
Ludt can bo, cong chirc va Luat vién chirc,

Can cir Ludt phong, chong tham nhiing sé 36/2018/QH14 ngay 20 thang 11
nam 2018;

Can cir Quyét dinh 03/2007/0D-BNV ngay 26/02/2007 ciia Bé Néi vu vé
viéc ban hanh quy tdc vng xi ciia can bg, ¢éng chire, vién chire lam viéc trong bo
mdy chinh quyén dia phwrong,

Can cir Quyét dinh sé 48/12016/0P-UBND, ngay 09/9/2016 ciia UBND tinh
Qudng Ngdi ban hanh Quy dinh chirc ndng, nhiém vu, quyén han va co ciu té
chikc ciia 86 Van héa, Thé thao va Du lich tinh Qudng Ngai;

Theo dé nghi ciia Chanh Vin phong So.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic tng xr cta cong chirc,
vién chtrc, nguoi lao dong thudc S& Vian hoa, Thé thao va Du lich Quang Ngéi.
Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.
Piéu 3. Giam dbc, cac Pho Giam ddc S&, Thu truong va cong chic, vién
chirc, ngudi lao dong cac phong, don vi thude S& ¢ trach nhiém thi hanh quyét
dinh nay./.
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UBND TINH QUANG NGAI CONG HOA XA HQI CHUNGHIA VIET NAM
SO VAN HOA, THE THAO VA DU LICH Poc lap - Tw do - Hanh phuc

QUY TAC
UNG XU CUA CAN BQ CONG CHUC, VIEN CHUC, NGUOI LAO PONG
SO VAN HOA, THE THAO VA DU LICH
(Ban hanh kém theo Quyét dinh s6 /OD-SVHTTDL ngay thang 6 ndam
2021 ciia Sé Viin héa, Thé thao va Du lich)

Chwong 1
MUC PiCH, POI TUQNG, PHAM VI, NGUYEN TAC THU'C HIEN

Piéu 1. Muc dich

1. Quy dinh cac chuan muc XU su ctia can bo, cong chuc, vién chire khi thi
hanh nhiém vu, cong vu va trong quan hé xa hoi, bao gom nhiing viéc phai lam
hoac khong dugc lam nham bao dam sy liém chinh va trach nhiém cta can bd,
cong chtrc, vién churec.

2. Thuc hién cong khai cac hoat dong nhiém vu, cong vu va quan h¢ xa hdi
cua can bg, cong chirc, vién chirc; nang cao y thuc, trach nhiém cua can b, cong
chtrc, vién chuc trong cong tac phong, chong tham nhiing.

3. La can ctr dé cac co quan, don vi c6 thim quyén xir 1y trach nhiém khi can
b0, cong chirc, vién chirc vi pham cac chuan myc xur sy trong thi hanh nhiém vy,
cong vu va trong quan hé xa hoi, dong thoi 1a can cir d€ nhan dan giam sat viéc
chap hanh cac quy dinh phap luat cia can bd, cong chirc, vién chiec.

Piéu 2. Pham vi diéu chinh va ddi twong ap dung

1. Pham vi 4p dung Quy tic bao gom: Cac phong, don vi thudc So.

2. Pbi twong ap dung tai Quy tic 13 Giam dbc, cac Pho Giam doc So va cong
chtrc, vién chure, nguoi lao dong thude So.

Picu 3. Nguyén tic thue hién vin héa cong s&, ing xir, dao dirc nghé
nghiép

1. Phu hop voi nét van hoa truyén thong, ban sic vin hoa dan toc va diéu
kién kinh té - xa hoi cua tinh.

2. Phu hop vo1 dinh hudng xay dung doi ngii can bg, cong chirc, vién chuec,
nguoi lao dong chuyén nghiép, trach nhiém, minh bach, hién dai, hiéu qua, vi nhan
dan phuc vu.

3. Phu hop voi quy dinh cua phap luat co lién quan, Quy ché 1am viéc ctia co
quan, don vi va muyc dich yéu cau vé cai cach hanh chinh.
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Chuwong |1
CHUAN MUC XU SU CUA CAN BQ, CONG CHUC, VIEN CHUC
TRONG THI HANH NHIEM VU, CONG VU
Muc 1
NHUNG VIEC CAN BQ, CONG CHUC, VIEN CHUC PHAI LAM

Diéu 4. Quy dinh vé viéc chip hanh cic quyét dinh ddi véi can bd, cong
chirc, vién chire khi thyc thi nhiém vu, cong vu

1. Can b0, cong churc, vién chuc khi thuc thi nhiém vy, cong vu phai chép
hanh quyét dinh cta cap c6 thim quyén. Can bo, céng chirc, vién chirc dugc giao
nhiém vy phai phdi hop vdi can bo, cong chirc, vién chiic khac trong cung co
quan, don vi va can b9, cong churc, vién churc cac co quan, don vi, td chirc khac co
lién quan dé thuc hién nhiém vy, cong vu c6 hi€u qua.

2. Can b9, cong chure, vién chue khi thye hién nhiém vy, cong vu phai chap
hanh quyét dinh cua cap quan 1y truc tiép. Truong hop c6 quyét dinh cua cap trén
cip quan ly truc tlep thi can b, cong churc, vién chire phai thue hién theo quyét
dinh cua cap co tham quyen cao nhat, dong thoi ¢6 trach nhiém bao cdo cap quan
1y truc tiép ctia minh vé viéc thuc hién quyét dinh do.

Khi thyc hién quyét dinh ctia cip c6 tham quyén, can bd, cong chirc, vién
chtrc phat hién quyét dinh d6 trai phap luat hodc khong phu hop voi thuc tién thi
phai bao cdo ngay voi nguoi ra quyet dinh. Trong truong hop van phai chap hanh
quyét dinh thi phai bao cao 1én cap trén tryc tiép clia ngudi ra quyet dinh va khong
phai chiu trach nhiém vé hau qua gay ra do viéc thuc hién quyét dinh do.

3. Can bg, cong chure, vién chire co trach nhiém phat hién va bao cao kip
thoi voi nguoi ra quyet dinh cung cap, cap dudi hoic ngudi ra quyét dinh cta cap
trén vé nhitng quyét dinh co cin c trai phap luat hoic khong phu hop véi thuc
tién thudc linh vuc duge giao.

DPieu 5. Quy dinh ve gidi quyét cac yéu cau cia co quan, don vi, to chirc
va cong dan khi can b, cong chire, vién chirc thwe thi nhiém vu, cong vu

1. Can b9, cong chuc, vién chirc khi dugc giao nhiém vu, cong vu dé giai
quyét cac yéu cau cua co quan, don vi, to chirc va cong dan phai ¢6 trach nhiém
huéng dan cong khai quy trinh thuc hién da dugc cap c6 thAm quyén phé duyét
bao dam cac yéu cau cia co quan, don vi, to chiic va cong dan duoc giai quyét
dung luat, ding thoi gian quy dinh. Truong hop cong viéc can kéo dai qua thoi
gian quy dinh, can bg, cong chirc, vién chiic ¢6 trach nhiém thong bao cong khai
cho co quan, don vi, to chitc va cong dan c6 yéu cau biét 15 1y do.

2. Can b9, cong chuc, vién chirc khi dugc giao nhiém vu, cong vu dé giai
quyet cac yéu cau cua co quan, don vi, t6 chirc va cong dan phai chiu trach nhiém
v€ hanh vi ctia minh theo dung quy dinh ctia phép luat.

Piéu 6. Quy dinh trong giao tiép hanh chinh
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1. Can bg, cong chtrc, vién chire khi lam vi€e tai cong s& va trong thot gian
thuc thi nhi€ém vy, cong vu phai mac trang phuc gon gang; phai gitt uy tin, danh du
cho co quan, don vi, 1anh dao va dong nghiép.

2. Trong giao tiép tai cong sé va v6i cong dan, can bd, cong chire, vién chirc
phai c6 thai do lich sy, hoa nha, van minh. Khi giao dich truc tiép, hoac béng van
ban hanh chinh hodc qua cac phuong tién thong tin (dién thoai, thu tin, qua
mang...) phai bao dam thong tin trao d6i dang ndi dung coéng viéc ma co quan, don
vi, to chirc va cong dan can hudng dan, tra 10i.

3. Can b9, cong chuc, vién chirc lanh dao trong quan ly, diéu hanh hoat
dong cua co quan, don vi phai nam bat kip thoi tim 1y cta can bg, cong chirc, vién
chtrc thudce tham quyén quan 1y dé co cach thirc diéu hanh phu hop véi timg d6i
tugng nham phat huy kha nang, kinh nghiém, tinh sang tao, chii dong trong viéc
thuc hién nhiém vu, cong vu cua can bg, cong churc, vién chirc; phat huy dan chu,
tao diéu kién trong hoc tap va phat huy sang kién ctia can bd, cong chirc, vién
chtrc; ton trong va tao niém tin cho can bd, cong chirc, vién chire khi giao va chi
dao thuc hién nhiém vy, cong vu; bao v¢ danh du ctia can b, cong chuc, vién
chtrc khi bi phan anh, khiéu nai, t6 cio khong dung su that.

4. Céan bg, cong chtrc, vién chirc thira hanh chuyén mon nghiép vu phai ton
trong dia vi cua nguoi lanh dao, phuc tung va chép hanh nhiém vu duogc giao déng
thoi phat huy tinh than ty cha, dam chiju trach nhiém; c6 trach nhiém dong gop
kién trong hoat dong, diéu hanh ciia co quan, don vi minh bao dam cho hoat dong
nhiém vy, cong vu dat hi¢u qua.

5. Trong quan hé ddng nghiép can bo, cong chuc, vién chic phai chan
thanh, nhiét tinh bdo dam su doan két; phoi hgp va gop y trong qua trinh thuc hién
nhiém vy, cong vu dé cong viéc dugce giai quyet nhanh va hiéu qua.

Muc 2
NHUNG VIEC CAN BQ, CONG CHUTC, VIEN CHUC
KHONG PUQC LAM

Piéu 7. Cac quy dinh chung

1. Can b9, cong chirc, vién chirc phai thyc hién nhiing quy dinh cua Luat
can bo cong chirc, Luat vién chirc, Luat sira d6i bo sung mot sé Diéu cia Luat can
bd, cong chuc, Luat vién chirc, Luat Phong, chong tham nhiing va cac quy dinh
cua phéap luat khac vé nhiing viéc can bd, cong chire, vién chirc khong duoc 1am.

2. Can bg, cong chure, vién chirc khi thyc thi nhiém vy, céng vu khong dugc
mao danh dé giai quyet cong viéc; khong dugc muon danh co quan, don vi dé giai
quyét cong viéc ciia ca nhan.

Piéu 8. Cac quy dinh can bd, cong chirc, vién chirc khong dwoe lam
trong quan hé nhiém vu, cong vu
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1. Khéng duoc trén tranh, dun day trach nhiém khi nhiém vu, cong vu do
minh thyc hién gay ra hau qua anh huong dén hoat dong cta co quan, don vi minh
hodc cua co quan, don vi, to chirc khac hodc vi pham t&i quyén loi chinh dang,
danh du va nhan phim cua cong dén.

2. Khéng dugc co tinh kéo dai thoi gian hoac tir choi su phoi hop cla nhitng
nguoi trong co quan, don vi minh hodc co quan, don vi, t6 chirc ¢6 lién quan va
cua cong dan khi thuc hién nhiém vy, cong vu.

3. Khdng duoc che gidu, bung bit va 1am sai 1éch ndi dung cac phan anh cua
can bd, cong churc, vién chic lam vi¢e trong co quan, don vi minh hoac co quan,
don vi, t6 chic khac hodc cua cong dan vé nhiing vi¢c lién quan dén chirc nang,
nhiém vu do minh dugc giao thuc hién khong dting quy dinh cua phap luat.

Piéu 9. Cac quy dinh can b§, cong chirc, vién chirc khong dwgce lam khi
gidi quyét cac yéu cau cia co quan, don vi, to chirc va ciia cong dan

1. Can bg, cong chirc, vién chire khi duge giao giai quyet cac yéu cau cua
co quan, don vi, to chirc va cua cong dan khong dugce tur chdi cac yéu cau ding
phap luat cia ngudi can duge giai quyét phu hop voi chirc trach, nhiém vu duoc
giao.

2. Can bg, cong churc, vién chirc khong dugc 1am mat, hu héng hodc lam sai
1énh ho so, tai li¢u lién quan dén y€u cau cia co quan, don vi, t0 chirc va cong dan
khi dugc giao nhiém vu giai quyét.

3. Can bg, cong churc, vién chirc khong dugc 1am 16 bi mat Nha nudc, bi mat
cong tac va bi mat ndi dung don thu khi€u nai, to6 cao cua co quan, don vi, to churc
va cong dan theo quy dinh cua phap luat.

Chuwong 111
CHUAN MUC XU SU CUA CAN BQ, CONG CHUC, VIEN CHUC
TRONG QUAN HE XA HOI
Muc 1
NHUNG VIEC CAN BQ, CONG CHUC, VIEN CHUC PHAI LAM

Piéu 10. Cac quy dinh chung

1. Can b, cong chirc, vién chirc khi tham gia cac hoat dong xa hoi thé hién
van minh, lich sy trong giao tiép, ing xur d€ nguoi dan tin yéu.

2. Céan b, cong chirc, vién chirc phai cé trach nhiém hudng dan ngudi dan
khi tham gia vao cac hoat dong thudc linh vuc minh dugc giao dung quy dinh cua
phap luat nham tao nép song va lam vi¢c theo quy dinh cua phap luat.

3. Can b9, cong chire, vién chirc khi phat hién c6 hanh vi vi pham phap luat
phai c6 trach nhiém thong béo véi co quan, don vi c6 tham quyén xi 1y.
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Muc 2
NHUNG VIEC CAN BQ, CONG CHUC, VIEN CHUC
KHONG PUQC LAM

Piéu 11. Cic quy dinh nhitng viéc can b, cong chirc, vién chirc khong
dwogc lam trong quan hé xa hoi

1. Can bd, cong chirc, vién chic khong dugc loi dung chuc vu, quyén han,
mao danh d¢€ tao thanh thé khi tham gia cac hoat dong trong xa hoi.

2. Can bd, cong chuc, vién chirc khong duoc st dung cac tai san, phuong
ti¢én cong cho cac hoat dong xa hoi khong thudc hoat dong nhiém vy, cong vu.

3. Can bg, cong chtrc, vién chuc khong duge t6 chuc cac hoat dong cudi
hoi, ma chay, mung tho, sinh nhat, tan gia, thang chirc va cac hoat dong khac ctua
ban than va gia dinh vi muc dich vu loi.

Piéu 12. Cac quy dinh cin bd, cong chirc, vién chirc khong dwoc 1am
trong trng xi noi cong cong

1. Can b9, cong chuc, vién chirc khong dugce vi pham cac quy dinh vé noi
quy, quy tic & noi cong cong; khong dugc vi pham cac chuan muyc vé thuan phong
my tuc tai noi cong cong dé bao dam sy van minh, tién bo ctia xa hoi.

2. Can b0, cong chure, vién chirc khong duoc vi pham céq quy dinh vé giao
duc cong dan da duoc phap luat quy dinh hoac da dugc cong dong dan cu thong
nhat thuc hién.

Chwong IV

TRACH NHIEM CUA CAN BQ, CONG CHUC, VIEN CHUC
VA CUA CO QUAN, PON VI

Piéu 13. Trach nhiém cia can bd, cdng chire, vién chire

1. Can bo, cong chuc, vién chuc c6 trach nhi¢m thuc hién dang cac quy
dinh tai Quy tac nay.

2. Can by, cong chirc, vién chirc ¢6 trach nhiém van dong can b9, cong
chure, vién chuce khac thyc hién ding cac quy dinh tai Quy tac nay; phat hién va
béo cdo co quan, don vi ¢6 tham quyén vé nhiing vi pham Quy tic nay ctia can b,
cong chtrc, vién chuec.

Piéu 14. Trach nhiém ciia ngwoi dirng diu va cap pho cia ngwoi ding
dau co quan, don vi true tiep quéan ly va sir dung can b, cong chire, vién chirc

1. Quén triét, huéng dan, t6 chirc thuc hién Quy tac nay.

2. Niém yét cong khai Quy tac nay tai tru s lam viéc cua co quan, don vi.

3. Kiém tra, giam sat viéc thuc hién Quy tac nay cua can bg, cong chirc,
vién chtrc trong co quan, don vi.
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4. Phé binh, chan chinh, xur ly cac vi pham hoac dé nghi co quan, don vi c6
tham quyén xtr ly cac vi pham d6i vdi can bg, cong chirc, vién chire trong co quan,
don vi theo phan cap quan 1y can bg, cong chirc.

_ Chuong V
XU LY VI PHAM

Piéu 15. Pi véi can b, cong chire, vién chirc

Can b, cong chire, vién chirc vi pham cac quy dinh tai Quy tic ndy thi tuy
theo mirc d§ vi pham s€ bi x1r Iy trach nhi¢m theo quy dinh cia phép luat hodac bi
truy curu trach nhiém hinh sy.

Picu 16. Poi v6i nguwoi dirng diu va cip phé cia ngudi ding diu co
quan, don vi truc tiép quéan ly va sir dung can b, cong chire, vién chire

Co quan, don vi truc tiép quan ly va str dung can bo, cong churc, vién chuc
cO can bo, cong chirc, vién chirc vi pham cac quy dinh cia Quy tic nay thi tuy
theo murc d vi pham cua can by, cong chuc, vién chirc, nguoi ding dau va cap
pho cua nguoi ding dau co quan, don vi d6 bi xur Iy ky luat theo quy dinh ctua
phap luat.

) Chuwong VI
TO CHUC THUC HIEN

Pi¢u 17. Trach nhiém ciia to chirc, c4 nhan

1. Vian phong Sé ¢6 trach nhiém giup Giam déc So to chuc thuc hién, kiém
tra, don doc cac phong, don vi thuoc Sé thuc hién Quy tac nay.

2. Cong doan, Poan Thanh nién Cong san HO Chi Minh S& ¢6 trach nhi€ém
to chirc, van dong, ki€m tra, gidam sat doan vién thyc hién tot Quy tac irng x1r nay.

3. Lanh dao cac phong, don vi c6 trach nhiém td chure trién khai, kiém tra,
giam sat viéc thuc hién quy dinh vé Quy tac irng xtr cua cong chuc, vién chirc,
nguoi lao dong tai don vi minh; dua vao ti€u chi dé xép loai thi dua hang nam.

4. Cong chuc, vién chire, ngudi lao dong nghiém tdc thuc hién dung cac
quy dinh tai Quy tac nay.

Piéu 18. Piéu khoan thi hanh

Quy tic nay duoc phd bién den tat ca cac phong, don vi thudc S¢. Trong
qua trinh thue hién, néu c6 vudng mic dé nghi phan anh vé Vin phong S¢ dé tong
hop, nghién ctru, tham muu Giam doc S¢ xem xét sira doi, bod sung cho phu hop./.

GIAM POC

Nguyén Minh Tri
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